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MpoTokon O6Lwero cobpaHus npukasom anpekTopa
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KOOEKC

3TUKU N cnyxXebHoro noBeAeHUs paboOTHMKOB MyHULMNANbHOro aBTOHOMHOIO
AOLKONbHOro obpasoBaTenbHOro yupexaeHma «detckum cag Ne 10
obuwepa3BuBaroLero Buaa ¢ NpMOpmUTETHbIM OCYyLLIEeCTBNEeHUEeM No3HaBaTeNIbHO —
peyeBOro pa3BuTtusa geten» ropoaa Nwmma

l. O6Lwume nonoxeHus

1. Kogekc aTukn n cnyxebHoro noseaeHuns paboTHukoB (ganee - Kogekc)
MYHUUMNANbHOrO aBTOHOMHOIO AOLLKOMBbHOro 06pasoBaTesibHOro yupexaeHus
«[etckmnn cag Ne 10 obiepassuBatoLero Buga ¢ NPUOPUTETHLIM OCYLLIECTBIIEHMEM
no3HaBaTesIbHO — peyYeBoro pa3suTusa geten» ropoga Nwmnma (ganee JOY)
pa3paboTaH B COOTBETCTBUM C:

- KoHctutyumen Poccunckon degepaunm;

- ®epepanbHbiM 3akoHOM OT 25 fekabps 2008 r. Ne 273-93 «O npoTMBoaeNCcTBMM
KOppYynumnny;

- ®epepanbHbiM 3akoHOM OT 27 masi 2003 r. Ne 58-93 «O cucteme rocygapCTBEHHON
cnyx6bl Poccunckon ®egepauunny;

- ®epepanbHbiM 3akoHOM OT 2 mapTa 2007 r. Ne 25-03 «O MmyHuumnansHou cnyxote B
Poccurckon ®epepauuny» apyrux oegepanbHbIX 3aKOHOB, CoAepXKallnX OrpaHnyeHus,
3anpeTtbl 1 0643aHHOCTM AN rocygapCTBEHHbIX crnyxalwmx Poccuickon degepaumm n
MYHMLUMNANbHbIX CAYXaLLNX;

- Yka3om lNpeaunaeHta Poccunckon ®egepaumm ot 12 asrycrta 2002 r. Ne 885 "O6
YyTBEPXAEHMM OOLLMX NPUHLUMMNOB CNyXeOHOro NoBeAeHWst rocy4apCTBEHHbIX
Cny>xaLumx»

- ®epepanbHoro 3akoHa oT 29.12.2012 Ne 273-d3 «O6 obpasoBaHun B
Poccuinckon depepaummny

N MHbIX HOPMATMBHBIX NMPaBOBbIX akTOB Poccuinckon Peaepaunmm, a Takke OCHOBaH Ha
o0LLenpmn3HaHHbIX HPABCTBEHHbIX MPUHLMNAX 1 HOPMax POCCUIACKOro obLecTsa u
rocygapcrBa.

2. Kogekc npeactaBnseT cobon cBog obwmMx NpUHUMNOB NPOdeCcCUoHanbHOM
Cny>xkebHOM 3TMKM N OCHOBHbIX MPaBWUIT CNYyXeObHOro NoBeAeHUsi, KOTOPbIMU LOSMKHbI
pykoBogcTBoBaTbCA paboTHuku JOY He3aBMCMMO OT 3aMeLllaeMon MU OOSTHKHOCTM.

3. PaboTtHuk, noctynawowmi Ha paboty B [OOY, 06s3aH 0O3HaKOMUTLCA C
nonoxeHnamm Kogekca n cobnogaTtb UX B NpoLiecce CBoOen CNyXebHon AesTeNbHOCTM.

4. Kaxgbih paboOTHMK OOMKEH MNpUHMUMAaTb BCe Heobxoaumbie Mepbl Ond
cobnogeHns nonoxeHnn Kopgekca, a Kaxabi rpaxgaHumH Poccuinckon Pegepaunn
BNpaBe oxmaaTb OT paboTtHuka JOY noBeaeHust B OTHOLLEHUAX C HAM B COOTBETCTBUM
C NONOXEeHNAMN Koaekca.

5. Uenbto Kogekca aBRNSeTCA YCTAHOBMEHWE STUYECKMX HOPM U MNpaBUI



cnyxebHoro nosegeHna paboTHukoB OOY Ana OOCTOMHOrO BbINOMIHEHUS UMK CBOEW
npodeccnoHanbHON AeATeNbHOCTU, a TaKKe COOeWCTBUE YKPEenreHu asTopuTeTa
paboTHmkoB [OY, nosepus rpaxagaH k gedarenbHoctn OOY n obecneveHne eanHbIxX
HOpM noBeaeHus onga paboTtHukos JOY.

6. Kogekc npusBaH NoBbICUTb 3PIEKTUBHOCTL BbINOMHEHUST paboTHukamm JOY
CBOMX OOSMKHOCTHbIX 06513aHHOCTEN.

7. Kogekc cnyxuT OCHOBOM Afi (POPMUPOBaHUA AOO0SDKHOWM Mopanu B cdepe
peatenbHoctn LOY, yBaXMTENbHOro OTHOLWEHMS K gedatenbHoctn JOY, a Takke
BbICTYNaeT KakK WHCTUTYT OOLEeCTBEHHOrO0 CO3HAHWS U HPaBCTBEHHOCTU PabOTHUKOB
AOY, nx camokoHTpons

8. 3HaHue un cobniogeHne pabotHukamun [OY nonoxenun Kogekca sensietca
OOHUM M3 KPUTEPMEB OLIEHKM KayecTBa MX NpodeccnoHanbHON OesaATeNnbHOCTU U
cny>xebHoro nosegeHus.

[I. OCHOBHbIE NPUHUMNbI U NpaBuna cny>xebHoro noBeaeHUA
pa6oTHukoB [1OY

9. OcHoBHble MpuHUMNBLI cryxebHoro nosefeHnsa paboTHukoB AOY sasnsawoTcs
OCHOBOW noBefeHus rpaxaaH Poccuickon denepauum B CBA3M C HAXOXOEHUEM UX B
TPyAoBbIX OTHOWeHusX ¢ JOY.

10. PabotHukn [OOY, co3HaBass OTBETCTBEHHOCTb MNepea rocyaapcTBOM,
0o0LLEeCTBOM 1 rpakgaHamu, NpuU3BaHsbI:

a) WCNOSHATb [OOMMKHOCTHble 00513aHHOCTU [0OpPOCOBECTHO M Ha BbICOKOM
npodeccnoHanbHOM ypoBHe B Liensax obecnevyeHns addektTnsHon padoTtel [OY;

0) ncxoanTb M3 TOro, YTO NpusHaHue, cobniogeHne u 3awmta npaeB M csoboa
yerioBeKka M rpagaHuHa onpeaenstoT OCHOBHOW CMbICI W COAEPXKaHME AeATENbHOCTU
kak JOY, Tak n paboTHUKOB;

B) OCyLWEeCTBNATb CBOKW [OeATenbHOCTb B nNpegenax npegmetra W uenewn
pesatenbHocTtn 10Y;

r) NPU UCNOSTHEHUN OOIMKHOCTHbLIX 0Bs13aHHOCTEN He OKa3sblBaTb NpPeanoYvYTeHus
KakMm- nnbo npodeccuoHanbHbIM UK coumanbHbIM rpynnamMm M opraHmsauunsm; ObiTb
HEe3aBUCMMbIMM  OT BIUSAHUA  OTAEMNbHbIX paXaaH, NpPodEecCUoHanbHbIX WK
coumanbHbIX rPynn 1 opraHn3auumm;

A) WcKknYatb OEeNcTBUS, CBSI3@HHblE C  BIIMSIHMEM  KakMX-IMOO  JIMYHBIX,
NMYLLIECTBEHHBbIX, doMHaHCOBbIX " NHbIX NHTEpPECOB, NPenATCTBYOLLMX
A06pOCOBECTHOMY MCMOMHEHUIO AOMKHOCTHBLIX 00513aHHOCTEN;

e) ysegomnaTb pykoBoautens [OVY, opraHbl NpoKypaTypbl nnu gpyrme -
rocygapctBeHHble opraHbl 060 Bcex crniydasix obpauweHue k pabotHuky OO, B uenax
CKIMOHEHNSA K COBEPLUEHNIO KOPPYNLMOHHbBIX NMpaBOHAPYLUEHUN;

X) cobnogaTtb YCTaHOBMEHHble eaepanbHbIMKM 3aKOHaMW  OrpPaHUYEHNS U
3anpeTtbl UCMOMHATL OOMMKHOCTHblE 00513aHHOCTM A0O6POCOBECTHO WM Ha BbICOKOM
npodeccnoHanbHOM ypoBHe B Lensax obecnevyeHns adhdekTnsHon padotel [OY;

3) cobnogaTb 6ecnpuUCTpacTHOCTb, UCKMNOYAIOLLY BO3MOXHOCTb BNAHUSA Ha UX
CNYyXeOHY0 OEeATEeNbHOCTb pPELUEeHUA MNONMUTUYECKUX NapTUA U OOLLECTBEHHbIX
obbeagnHeHun;

n) cobnogatb HOPMbI Cry)XeOHOW, NpodeccnoHanbHON 3TUKM WU NpaBuna
AENOBOro NoBeAeHNS;

K) NposiBNATb KOPPEKTHOCTb W BHUMATENbHOCTb B OOpaleHun ¢ OeTbMM,
poauTenamMu (3akoHHbIMM npeacTaBuTenamn pebéHka), konneramu no pabore,
rpakgaHamm 1 AOSMKHOCTHLIMW NULamu;

n) nNposiBNATb TEPNMMOCTb M yBaXeHue K obbldasgM M TpaguumsamM HapoaoB
Poccun n gpyrmx rocygapcTtB, Y4uTbIBaTb KyJbTYPHbIE U MHblEe OCOBEHHOCTU pasnnyHbIX
STHUYECKUX, coumanbHbIX rpynn 1 KoHGEeCccui, cnocobCcTBoBaTb MEXHaLMOHANbLHOMY U
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MEeXKOH(peCcCcnoHanbHOMy cornacuio;

M) BO3[epXuBaTbCA OT MNOBeAEeHUsl, KOTOpoe MOrmo Obl Bbi3BaTb COMHEHWE B
A06pOCOBECTHOM MUCMOMHEHUN PaBOTHUKOM [OOSMKHOCTHBIX 00A3aHHOCTEN, a Takke
nsberatb KOHMNUKTHLIX CUTyauWn, CNOCOOHbLIX HaHecTu yuiepb ero penyrauum unu
asToputeT 4OY B uenom;

n) NpMHMMaTb NpPeaycMOTPEeHHble 3akoHodaTenbCcTBOM Poccuinckon depepauunn
Mepbl MO HEeAOMYLIEHWNIO BO3HWKHOBEHUS KOHNIMKTA MHTEPECOB W YyperynmpoBaHuIo
BO3HMKLUMX Crly4aeB KOH(PNKTa MHTepecos;

0) He wucnonb3oBaTb CNyxebHoe MonoXeHne AONns OKasaHus BIUSHUA Ha
peatenbHocTe [OY, pabotHukoB OY n poantenen (3akoHHbIX NpeacraBuTenen) npu
peLleHnn BONpOCOB NIMYHOIO Xapakrepa;

n) BO3OepXuBaTbCHA OT MYONUYHbLIX BbICKa3blBAHUN, CYXOEHWA W OUEHOK B
OoTHoweHun peatenbHocty [OOY, ero pykoBogutend, ecnm 9TO He BXoguT B
AOJMKHOCTHbIE 00513aHHOCTN PabOoTHUKA;

p) cobnogate yctaHoBneHHole B [JOY npaBuna nyGrnnyHbIX BbICTYNNEHUA
npegocraBneHus cnyxebHon nHgopmauuu;

C) YBaXWUTENbHO OTHOCUTBCA K [OeATenbHOCTU npeacTaBuTenien Ccpeacrs
MaccoBoM WHopmMaumm no nHdopmmpoBaHuio obuiectsa o pabote OOV, a Takke
OoKasblBaTb COLENCTBME B MOMyYEHUU LOCTOBEPHOW WHGOPMaUUM B YCTAaHOBIIEHHOM
nopsiake;

T) NOCTOAHHO CTPEMUTLCA K OBecneyeHuto Kak MOXHO 6onee addeKTUBHOIO
pacnopsXXeHns pecypcamu, HaxogAawmmucs B cdepe OTBETCTBEHHOCTU paboTHWMKa
A0Y.

11. PabotHukn [OOY ob6saszaHbl  cobniogate  KoHctutyumio  Poccuiickonm
depepaummn, dpenepanbHble 3aKoHbI, MHble HOPMaTMBHbIE NPaBOBble akTbl Poccumnckon
depepauyum.

12. PabotHukn JOY B cBOEN AeATENbHOCTU He OSMKHbI AOoMycKaTb HapylleHue
3aKOHOB W WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, WCXOA4A W3 MOMUTUYECKON,
9KOHOMMYECKON LienecoodbpasHoCcTN NGO NO MHBIM MOTUBAM.

13. PaboTtHmkn OY 0643aHbl NpOTMBOAENCTBOBATL NPOSBIEHMSIM KOPPYNUMn 1
npegnpuHMMmaTb  Mepbl NO  ee  npodunakTtMke B MoOpsigke, YCTAHOBIIEHHOM
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

14. PaboTtHukn OOY npv UCNOMHEHUN UMW LOSMKHOCTHbIX 00S3aHHOCTEN He
OOMMKHbI  JONYCKaTb JIMYHYKO 3aMHTEPEeCOBAHHOCTb, KOTOpask NpUBOAUT UMM MOXET
NPUBECTU K KOH(PINKTY NHTEPECOB.

Mpn HasHayeHnn Ha [OomkKHOCTb pykoBoauTens LOY wu  mucnomnHeHun
AOSDKHOCTHBLIX 00s13aHHOCTEN pykoBoauTenb 06043aH 3asBUTb O  HanuMyuu unu
BO3MOXHOCTU HanuMyus y Hero JIMYHOW 3amHTEpPEeCOBaHHOCTW, KOTOpas BrvsieT unu
MOXeT NOBNUATL Ha Hagnexallee UCNOfIHEHNE UM OOMMKHOCTHbBIX 06S3aHHOCTEN.

15. PykoBogutenb [OY o0643aH npeactaBnsaTb CBeAeHMst O goxodax, 06
nMyuiectTse n obssaTenbCTBax MMYLLECTBEHHOINO XapakTepa CBOMX U 4YfieHOB CBOEWN
CeMbM B COOTBETCTBUM C 3aKOHOLaTeNbCcTBOM Poccuickon denepaumn.

16. PykoBogutenb JOY obs3aH yBegoMuTb YypeauTens, opraHbl NPoKypaTypbl
Poccuiickon depepaumm mnu gpyrme rocygapcTBeHHble opraHbl 060 BCEX CBEAEHUSIX
obpalleHns K HUM Kakux-nmbo nuy B LENnaxX CKIOHEHUST €ero K COBEpLUEHUIO
KOPPYNUMOHHBIX HapyLLUEHUNA.

PaboTHukn [OY ob64a3aHbl yBegomnate gupektopa OOY, opraHbl NpokypaTypbl
Poccurickon ®egepaumm nnu gpyrme rocyaapcTtBEHHbIE opraHbl 060 BCEX CBEOEHMSIX
obpalleHnss K HUM Kakux-nnbo nuy B LEeNndxX CKIOHEHUSI €ero K COBEpLUEHMIO
KOPPYMNLUMOHHBIX HapyLLUEHUIA.

YBegomrieHne o paktax obpalleHusi B LEnsiX CKIOHEHUS K COBEepLUEeHUO
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KOPPYNUMOHHBLIX MNPaBOHAPYLUEHMI, 3a WCKMIOYEHMEM CRny4aeB, Korga Mo AaHHbIM
haktTam npoBeaeHa Unn nNpoBOAUTCA MpoBepKa, sBnseTca  LOMKHOCTHOW
o06s3aHHOCTbIO paboTHuka [10OY. .

1 7. PabotHmnkam [JOY 3anpeuwjaetcsa nonyvatb B CBSA3M C UCMOSIHEHMEM MMM
AOIMKHOCTHbIX 00S3aHHOCTEN BO3HArpaXXaeHus OT PU3NYECKMX U HPUANYECKUX N
(nogapku, OeHexHoe BO3HarpaxgeHwe, ccydbl, YCryrm maTepuanbHOro xapakrepa,
nnaty 3a pasBreyeHus, OTAblX, 3a WCMNONb30BaHNWE TPaAHCNOPTOM W  UHble
BO3HarpaxaeHus).

18. PabotHuk [OOY wmoxeT ob6pabatbiBatb W nepegaBaTb ChyXeOHyto
MHpopMauuio nNpu cobnioaeHnn AOENCTBYOWNX HOPM WM TpeboBaHWA, MNPUHATLIX B
COOTBETCTBUM C 3aKoHOoAaTenbCcTBOM Poccuiickon ®egepauum.

19. PabotHuk [OOY o06s13aH npuHMMaTb COOTBETCTBYKOLUME MeEPbl MO
obecneyeHnto  BesonacHoCTM M KOHdMAEHUMAnNbHOCTM  WMHopmauun,  3a
HeCaHKLUMOHNPOBaHHOE pa3srrnalleHne, KOTOpOW OH HeceT OTBETCTBEHHOCTb unu (u)
KoTopasa crtana wu3BecTHa €eMy B CBS3M C WUCMOMIHEHMEM WM  [OSMKHOCTHbIX
obs3aHHOCTEN.

20. PabotHuk [OOY, HageneHHbln OpraHn3aunoHHO-pacnopsanTeSibHbIMU
NOMTHOMOYMSIMW NO OTHOLUEHUIO K Apyrum paboTHukam [OVY, gormkeH ObiTb ANs HUX
obpasuyom  npodeccnoHanmsama,  BesynpedHonm  penytauuu,  cnocobcTBoBaTb
dopMUPOBaHUIO B KONNEKTMBE BraronpmuatHoro anga adpdektneHom paboTbl MOpanbHO-
NMCUXONOrMYEeCcKoro KnmvarTa.

21. Pa6otHuk [OOY, HageneHHbln OpraHn3aunoHHO-pacnopsanTeSbHbIMU
NOSTHOMOYMSAMU MO OTHOLLEHUIO K ApyrM paboTHukam [JOY, npussaH:

a) NpyvHMMaTb Mepbl MO MPefoTBPaLLEHUNIO U yperyrnMpoBaHUIO KOHMNKTa
NHTEpPEeCOB;

0) NnpuHMMaTbL Mepbl N0 NPeaYNPEXAEHNIO KOPPYNLUMN;

B) He pJonyckaTb cnydaeB npuHyxaeHus paboTHukos [JOY K ydactmoo B
AEeATEeNbHOCTM NONIUTUYECKNX NAPTUA N OBLLLECTBEHHBIX OO bEOUHEHNNA.

22. PabotHuk [OOY, HageneHHbln OpraHn3aunoHHO-pacnopsanTesibHbIMU
NOSIHOMOYMSIMI NO OTHOLUEHUIO K ApYyrMM paboTHukam OO, JOmMKEH NPMHMMAaTbL Mepbl K
TOMY, YTOOblI NOOYMHEHHbIE eMYy PabOTHUKM He JonycKanu KOpPYMUMOHHO - OMacHOro
noBedeHMss CBOMM  JMYHBIM  MOBeAdeHMEeM, nojaBaTb  MPUMEP  YECTHOCTM,
BecnpucTpacTHOCTU N cnpaBeLiMBOCTM.

23. Pa6otHuk [OOY, HageneHHbln OpraHM3aunoHHO-pacnopsanTeNbHbIMU
NOSTHOMOYMSAMM MO OTHOLLEHMUIO K pabOTHMKaM, HECET OTBETCTBEHHOCTbL B COOTBETCTBUM
Cc 3akoHogaTenbctBOM Poccuiickon ®epepauumn 3a gencteus unm  6esgencrene
NOAYMHEHHbIX eMy pabOTHUKOB, HapyLlaLWMX NPUHLMUMBI 3TUKU 1 NpaBuna cnyxebHoro
noBedeHWsi, eCnM OH He MPUHAN Mepbl MO HEJONYLWEHW0 Takux AEeWCTBUA Unu
be3nencrTems.

[Il. PekomeHpaTenbHbIE 3TUYECKME NpaBuna
cnyxebHoro noBeaeHus pabotHukos [1OY

24. B cnykebHom noBegeHun paboTtHukam [JOY Heobxoanmo ncxoantb n3
KOHCTUTYLIMOHHBIX MOSIOXEHUIN O TOM, YTO YESTOBEK, ero npasa 1 cBo6oabl SABNAKOTCS
BbICLLUEWN LEHHOCTbBIO, U KaXabl rpakgaHWH MMEET NpaBo Ha HEMPUKOCHOBEHHOCTb
YACTHOW XXNU3HW, NINYHYIO N CEMENHYIO TalHy, 3aLMTy YecTu, AOCTOUHCTBA, CBOEro
AoBporo MMeHu.

25. B cnyxebHoMm nosefeHun paboTHukn JOY BO3gepXxmnBatoTcs OT:

a) noboto B1aa BbiCKasbiBAHUN N ENCTBUA OUCKPUMMHALMOHHOIO Xapakrepa no
npu3Hakam nofa, BO3pacTa, pacbl, HAUMOHANBHOCTW, fA3blka, [PaXXAaHCTBA,
coumanbHOr0O WMMYLLLECTBEHHOIO WM CEMEMHOrO MONOXEHUS, MNONMUTUYECKUX WK
PENUIMO3HbIX NPeanoYTEeHWUN;

0) rpyboctn, nNpPosIBNEHMA NPEHEBPEXUTENBHONO TOHA, 3aHOCYMBOCTW,
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npeaB3daATbiX  3aMevaHuw, npeabsaBneHnss  HenpaBOMEPHbIX, He3acny>XXeHHbIX
06BUHEHMI;

B) YrpO3, OCKOPOUTENbHbIX BbIPAXXEHUA UMK PEenninK, 4ENCTBUI, NPENSATCTBYOLWMX
HOpManbHOMY OBLLEHUIO NN NPOBOLMPYIOLNX MPOTUBONPABHOE NOBEAEHUE:!

r) KypeHus Bo BpeMsi paboyero BpeMeHu, obLieHnst ¢ rpaxgaHamu.

26. PaboTtHukn JOY npmsBaHbl cnocobCcTBOBaTL CBOMM Cy>X€OHbIM NOBEAEHNEM
YCTAHOBIIEHUIO B KOJNINIEKTMBE [efoBblX B3aMMOOTHOLIEHUA W  KOHCTPYKTMBHOIO
COTpy4HMYECTBa Opyr C APYroMm.

PabotHnkn [OOY  pgomkHbl  ObiTb  BEXNMBLIMK,  O0OpoXenaTenbHbIMU,
KOPPEKTHbIMU, BHAMATENBbHLIMU U NPOSABNATE TEPNUMOCTb B OBLLEHUM C rpaXgaHamu m
Konneramu.

27. BHewHun Bua pabotHuka LOY npu UCAOAHEHUM UM  OOSTKHOCTHbIX
006s3aHHOCTEN [0SMKEH CNOCOBCTBOBATL YBAXUTENBHOMY OTHOLLEHMIO rpaxaaH k JOY,
COOTBETCTBOBATL  OOLWIENPUHATOMY  OEnOBOMY  CTWMO,  KOTOPbIA  OTnnyaeT
opMUNanbHOCTb, CAEPXKaHHOCTb, TPAOULUMOHHOCTb, akKKypaTHOCTb.

V. OTBeTCTBEHHOCTb 3a HapyLlieHue nosnoxeHun Kogekca

28. HapyweHwne pabotHukom OOY nonoxeHun Kogekca noanexut mopanbHOMY
OCYXXOEHUIO Ha 3acefaHun No yperynmpoBaHUK KOHQMKTA MHTEPECOB., @ B Cny4vasix,
npeaycMoOTpeHHbIX dedeparnbHbIMM - 3aKOHaMu, HapylweHue nonoxeHun Kopekca
BneveT npumMmeHeHne K paboTHuky OY mep ropuanveckon oTBETCTBEHHOCTU.

CobniogeHne paboTthHukamm [OOY nonoxeHun Kopgekca ydmTbiBaeTcs npu
npoBedeHMM aTtTecTtauui, Npu  BbIOBWKEHWM B KagpoBbi pe3epB, Takke npu
HaNoXXeHUn UCUMNINHAPHbIX B3bICKAHUN.

Kogekc BCTynaeTt B cuny ¢ MOMEHTa ero noanucaHns U AencTByeT A0 3aMeHbl
HOBbIM.



